
TARJA TUULIPODJO NDEVAELELA 
IMS & ENVIRONMENTAL ADMINISTRATOR 

 

PROFESSIONAL SUMMARY   

Detail oriented and passionate Environmental Health Professional with strong organizational skills who is committed to ensuring 

public health, health and safety compliance, as well as environmental sustainability. With over two years’ worth of experience, 

expertise lies in Integrated Management System administration and management, Occupational Health and safety, Environmental 

Quality Management, Waste management, Epidemiology, Food safety and meat hygiene, Water and sanitation, Health 

Management Practice, and Port health services 

 

ADDRESS  

 P O Box 1741,  

Windhoek 

PHONE  

+264 81 3046723 

EMAIL  

tarjandevaetela21@gmail.com 

 

    CERTIFICATES & LICENSES 

Allied Health Professions Council of 

Namibia – Certificate of Registration 

(2022) 

ISO 45001 & ISO 14001 

Development and Implementation 

– OSHEMS (2023) 

Integrated Management Systems 

Implementation (ISO 9001, ISO 

45001, ISO 14001) – BSI Training 

Academy (2023) 

IMS Requirements (ISO 9001, ISO 

45001, ISO 14001) – BSI Training 

Academy (2023) 

Root Cause Analysis (RCA) – NOSA 

College (SafetyCloud) (2024) 

First Aid Level A – OSH-Med 

International (2024) 

 

EXPERIENCE 

 

 

Ohorongo Cement (Pty) Ltd – Plant Sargberg  

Position: IMS & Environmental Administrator / Coordinator 

Period: March 2024 – Present  

KEY RESPONSIBILITIES: 

• Identify, monitor and control environmental parameters (dust, noise, water, waste and 

pollution) 

• Implement and maintain ISO 9001, ISO 14001, ISO 45001, SANS 50197-1, NAMS 197:1 

& BOS EN 197:1 standards 

• Oversee permit, certificate and license renewals, non-conformance reporting and legal 

compliance assurance 

• Analyse flow meter readings from sewage treatment plant 

• Conduct environmental inspections and record keeping  

• Drive internal and external certification audits 

• Conduct risk assessments, hazard identification and control 

• Maintain legal compliance  

• Lead emergency preparedness and response  

• Promote environmental management and protection through awareness programs 

• Manage contractor safety and chemical safety  

  

Walvis Bay Bulk Terminals - Grindrod Terminals (Namibia) (PTY) LTD 

Position: Safety, Health, Environment and Quality (SHERQ) Graduate Trainee 

Period: February 2023 – February 2024 

Key Responsibilities: 

• Delivered safety inductions, toolbox talks, and SHE awareness training 

• Supported implementation of integrated SHEQ systems 

• Ensured compliance with Namibian legislation and internal procedures 

• Conducted audits, site inspections and managed non-conformances 

• Facilitated environmental monitoring, incident investigation, and PPE issuance 

• Supported contractor management and risk assessments 

 

OSHEMS  

Position: Safety, Health, Environment and Quality Consultant 

Period: March 2022 – January 2023  

Duties: Key Responsibilities: 



IMS Internal Auditing (ISO 9001, 

ISO 45001, ISO 14001) – DQS (2025) 

 

Technical profile  

 Proficient in Microsoft Office Suite 

(Word, Excel, PowerPoint, Outlook) 

 Working knowledge of SPSS 

 

 

      SKILLS & COMPETENCIES 

Compliance inspections & auditing 

Client consulting & stakeholder 

communication 

Incident investigation & report 

writing 

Health, safety, and environmental 

training 

Team collaboration & pressure 

management 

Strong presentation & facilitation 

skills 

SHEQ system implementation & 

continuous improvement 

  

 

• Delivered SHE training including basic firefighting, hazard identification, and 

incident investigation 

• Provided OHS consulting services to clients across industries 

 

 

Rehoboth Town Council  

Period: July – November 2021 

Key Responsibilities: 

• Community health and environmental inspections 

• Outbreak investigations and sample collection 

• Issued fitness certificates for businesses 

• Conducted food safety training, hygiene inspections, and worked as a meat 

inspector 

 

Mariental Abattoir  

Position: Quality Assurance Officer / Meat Inspector 

Period: February 2021  

Key Responsibilities: 

• Performed ante- and post-mortem inspections on bovine, swine, and ovine 

• Ensured abattoir hygiene and meat safety compliance 

 

Engela District Hospital  

Position: Environmental Health Practitioner  

Period: September to December 2020 

Key Responsibilities: 

• Outbreak investigations, contact tracing, and community health services 

• Delivered indoor residual spraying training 

• Conducted environmental and food inspections 

• Participated in border health services at Oshikango Border Post 

 

EDUCATION 

 

 

SHEilds                                                                                                            2025 – present  

NEBOSH Environmental Management Certificate   

 

Namibia University of Science and Technology    2018 – 2022  

Bachelor of Environmental Health Sciences  

Waste Management, Occupational Health and Safety, Environmental Quality 

Management, Water and Sanitation, Epidemiology, Health Management Practice and 

Research Methodology (Mini – Thesis) 

 

Haimbili Haufiku Senior Secondary School     2013 – 2017 

Namibia Senior Secondary Certificate 

 



 

 

REFERENCES  

 

 

To be provided upon request.  

  


